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§ 1293.1 References.
(a) DLAR 1005.1, Decorations and

Gifts from Foreign Governments.
(b) DLAR 1430.12, Civilian Employee

Development and Training.
(c) DLAR 5035.1, Fund-Raising Within

the Defense Logistics Agency.
(d) DLAR 5400.13, Clearance of Infor-

mation for Public Release.
(e) DLAR 5500.4, Policies Governing

Participation of DLA and Its Personnel
in Activities of Private Associations.

§ 1293.2 Purpose and scope.
(a) Part 1293 prescribes standards of

conduct required of all DLA personnel,
military and civilian, regardless of
grade or assignment. It also establishes
criteria and procedures for reports re-
quired of certain individuals who have
left Federal service and of former em-
ployees of defense contractors pres-
ently employed by DLA.

(b) Close adherence to the standards
of conduct will ensure compliance with
the high ethical standards demanded of
all public employees. Violations of the
standards prescribed in this regulation,
or by Federal laws, including the laws
described in enclosure 1, may result in
criminal and/or administrative sanc-
tions. Accordingly, all DLA personnel
should become familiar with these
standards.

(c) The reporting procedures for de-
fense related employment are applica-
ble to former military officers and ci-
vilian employees of DLA and to former
employees of defense contractors pres-
ently employed by DLA.

(d) All retired regular officers are
also required to file a statement of em-
ployment with the Military Depart-
ment in which they hold a retired sta-
tus.

(e) This DLAR is applicable to HQ
DLA and all DLA field activities and
implements DoD Directive 5500.7,
Standards of Conduct.

§ 1293.3 Policy.
(a) General requirements. (1) Govern-

ment employment is a public trust
which requires that loyalty to country,
ethical principles, and the law be
placed above private gain and other in-
terests. All DLA personnel must con-
duct themselves, both on and off the
job, in such a manner as to avoid the

existence or appearance of a conflict of
interest between their official respon-
sibilities and their personal affairs.

(2) DLA personnel shall become fa-
miliar with the scope of, authority for,
and limitations on the activities for
which they are responsible. DLA per-
sonnel also shall acquire a general
knowledge of the statutory standards
of conduct prohibitions and restric-
tions. The most commonly encountered
of these provisions are summarized in
appendix A, and are laws dealing gen-
erally with conflicts of interest and
postemployment activities.

(3) If DLA personnel are unsure
whether a proposed action or decision
is proper because it may be contrary to
law or regulation, they shall consult
the Designated Agency Ethics Official,
or Deputy Ethics Official, for guidance.
The individuals are identified in
§ 1293.4.

(4) DLA personnel shall not take or
recommend any action or make or rec-
ommend any expenditure of funds
known or believed to be in violation of
Federal laws, Executive Orders, or ap-
plicable directives, instructions, or
regulations.

(5) Practices that may be accepted in
the private business world may not be
acceptable for DLA personnel. As pub-
lic employees, all DLA personnel are
accountable for the manner in which
they perform their official responsibil-
ities.

(6) DLA personnel shall strictly ad-
here to the DLA program of equal op-
portunity regardless of race, color, reli-
gion, sex, age, national origin, or hand-
icap.

(7) DLA personnel shall avoid any ac-
tion, whether or not specifically pro-
hibited by part 1293, which might re-
sult in or reasonably be expected to
create the appearance of:

(i) Using public office for private
gain.

(ii) Giving preferential treatment to
any person or entity.

(iii) Impeding Government efficiency
or economy.

(iv) Losing complete independence or
impartiality.

(v) Making a Government decision
outside official channels.
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1 Copies may be obtained, if needed, from
Defense Logistics Agency, ATTN: DLA–XPD,
Cameron Station, Alexandria, VA 22304–6100.

(vi) Affecting adversely the con-
fidence of the public in the integrity of
the Government.

(b) Information to personnel. (1) All
new civilian employees and military
personnel newly assigned to DLA will
be provided a copy of part 1293 upon
their entrance to duty.

(2) DLA personnel shall be reminded
at least semiannually of their duty to
comply with the required standards of
conduct. Appropriate means of accom-
plishing these reminders include no-
tices, circulation of part 1293 to em-
ployees, briefings, or any other means
which serve to remind employees of
their ethical responsibilities.

(3) Copies of the Code of Ethics for
Government Service (appendix B) shall
be displayed in appropriate areas of
DLA occupied buildings in which 20 or
more persons are regularly employed.
(Code of Ethics posters are self-service
supply items and may be obtained
under NSN 7690–01–099–8167.)

(4) All DLA employees (military and
civilian) who leave Federal service
shall be informed of the restrictions on
the postemployment activities of
former Federal employees.

(c) Conflicts of interest—(1) Affiliations
and Outside Associations. (i) DLA per-
sonnel shall not engage in any per-
sonal, business, or professional activity
which conflicts with the interests of
the Government they serve through
the duties and responsibilities of their
DLA positions. This prohibition applies
to all DLA employees, regardless of
whether they are required to file a fi-
nancial disclosure report. In the event
a conflict, or potential conflict of in-
terest arises, it shall be promptly re-
ported and resolved in accordance with
§ 1293.7(b).

(ii) Membership or activity of DLA
personnel in non-Governmental asso-
ciations or organizations must not be
incompatible with their official Gov-
ernment positions (see DLAR 5500.4).1

(iii) DLA personnel shall not know-
ingly deal, on behalf of the Govern-
ment, with present or former Govern-
ment personnel, military or civilian,
whose participation in the transaction

would be in violation of a statute, reg-
ulation, or policy set forth in part 1293.

(2) Financial interests. DLA personnel
shall not receive or retain any direct or
indirect financial interest which con-
flicts with the interests of the Govern-
ment they serve through the duties and
responsibilities of their DLA positions.
Matters concerning outside employ-
ment by DLA personnel are discussed
in paragraph (i) of this section. For the
purpose of this prohibition, the finan-
cial interests of a spouse, minor child,
or any household member are treated
as the financial interests of the DLA
employee. Thus, not only stocks and
other similar holdings, but also the
wages, salaries, dividends, or any other
income of a spouse, minor child, or
household member are considered fi-
nancial interests of the DLA employee.
Particular care must be given in situa-
tions involving former DoD contractor
employees as they may be entitled to
benefits from their former employer
(such as pensions, company discounts
or concessions, etc.) which could create
a criminal conflict of interest situation
under 18 U.S.C. 208 if DLA assigns the
employee duties and responsibilities
involving the former employer. (For re-
porting requirements unique to former
DoD contractor employees see
§ 1293.7(e). These prohibitions apply to
all DLA employees, regardless of
whether they are required to file a fi-
nancial disclosure report. In the event
a conflict or potential conflict of inter-
est arises, it shall be promptly reported
and resolved in accordance with
§ 1293.7(b).

(3) Avoiding Actual or the Appearance
of Conflicts of Interest. Direct or indi-
rect financial interests in a defense re-
lated contractor, in any amount and in
any form (stocks, bonds, options, em-
ployment of spouse, minor child, or
any other household member) may be a
prohibited conflict or appearance of a
conflict of interest. Outside employ-
ment or other outside activity, with or
without compensation, regarding pos-
sible future employment may also cre-
ate a conflict or the appearance of a
conflict of interest. Discussions with a
defense contractor regarding possible
future employment may require report-
ing and disqualification under the pro-
cedures set forth in paragraph (k) of
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this section. In these situations, DLA
personnel are encouraged to seek ad-
vice from the Designated Agency Eth-
ics Official or Deputy Ethics Official to
protect not only themselves, but also
be avoid embarrassment to DLA.

(4) Assignment of Reserves for training.
DLA personnel who assign Reserves for
training shall not assign them to du-
ties in which they will obtain informa-
tion that could be used by them or
their private sector employers to gain
unfair advantage over civilian competi-
tors. Prior to entering active duty, re-
servists must disclose to superiors or
assignment personnel, sufficient infor-
mation to ensure that no conflict ex-
ists between their duty assignments
and their private interests.

(d) Use of DLA Position, Property, Re-
sources, and Information—(1) Using DLA
position. DLA personnel are prohibited
from using their DLA position to in-
duce, coerce, or in any manner influ-
ence any person to provide any benefit,
financial or otherwise, to themselves
or others.

(2) Use of Civilian and Military Titles or
Positions in Connection with Commercial
Enterprises. (i) All DLA personnel are
prohibited from using their official ti-
tles or positions in connection with the
promotion of any commercial enter-
prise or endorsement of any commer-
cial product. This does not preclude au-
thor identification for materials pub-
lished in accordance with DLAR
5400.13.2

(ii) Retired military personnel, and
members of Reserve components not on
active duty, may use their military ti-
tles in connection with commercial en-
terprises provided that they indicate
their Retired or Reserve status. How-
ever, if the use of military titles in any
way casts discredit on the Military De-
partments or DoD, or gives the appear-
ance of sponsorship, sanction, endorse-
ment, or approval by a Military De-
partment or DoD, it is prohibited. In
addition, a Military Department may
further restrict the use of titles, in-
cluding use by retired military person-
nel and members of reserve compo-
nents not on active duty, in overseas
areas.

(3) Use of Government property and re-
sources. (i) DLA personnel have a posi-
tive duty to protect and conserve Gov-
ernment property and resources and as-
sure that they are used only for official
Government business. DLA personnel
shall not directly or indirectly use,
take, dispose of, or allow the use, tak-
ing, or disposing of, Government prop-
erty including property leased to the
Government, for other than official
purposes. Government facilities, prop-
erty, and resources (such as telephones,
stationery, stenographic and typing as-
sistance, duplicating and computer
equipment) shall be used only for offi-
cial Government business.

(ii) These provisions do not preclude
the use of Government facilities for ap-
proved activities in furtherance of DLA
community relations, provided they do
not interfere with military missions or
Government business. Government
equipment and clerical support may be
authorized for the preparation of pa-
pers to be presented to professional as-
sociations if appropriate to the mission
of the office and approved, in advance,
by the Head of the HQ PSE or PLFA.

(iii) All DLA personnel are respon-
sible for using office telecommuni-
cation services (telephone, message,
data, video, facsimile services, etc.) for
official use only. The term official use
means service directly in support of
Government business or as otherwise
approved by the Head of the PSE or
PLFA, or their designee, as being in
the best interest of the Government.

(A) DLA office telecommunications
services are resources provided to con-
duct business directly in support of the
Government.

(B) DLA shall pay only for the offi-
cial uses of DLA telecommunications
services.

(C) Where available and practicable,
steps shall be taken to ensure user ac-
countability (i.e., call verification, call
restriction, other telecommunications
service features).

(D) Employees who make unofficial
use of DLA office telecommunications
services are subject to appropriate dis-
ciplinary action.

(4) Using inside information. DLA per-
sonnel shall not directly or indirectly
use information obtained as a result of
their DLA position to further a private
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gain for themselves or others if that in-
formation is not generally available to
the public. This prohibition continues
even after a DLA employee leaves Fed-
eral service.

(5) Release of acquisition information.
All releases of acquisition information
shall be in accordance with authorized
procedures. DLA personnel are prohib-
ited from making an unauthorized dis-
closure of any information concerning
proposed acquisitions or purchases by
DLA, or the identity of any contractor,
unless the contractor’s identity has
been made public under established
procedures.

(6) Unauthorized statements or commit-
ments with respect to award of contracts.
Only contracting officers and their
duly authorized representatives acting
within their authority are authorized
to commit the Government to the
award of contracts. Unauthorized DLA
personnel are prohibited from making
any commitment or promise relating
to the award of a contract or from
making any representation that rea-
sonably can be construed as such a
commitment.

(e) Commercial and charitable solicita-
tions—(1) Commercial Soliciting by DLA
Personnel. To eliminate the appearance
of coercion, intimidation, or pressure
from rank, grade, or position, full-time
DLA personnel are prohibited from
making personal commercial solicita-
tions or sales to DLA personnel (in-
cluding their family members) who are
junior in rank or grade, or who are
under any level of supervision by them,
at any time, on or off duty.

(i) This prohibition includes, but is
not limited to, the solicitation and sale
of insurance, stocks, mutual funds, real
estate, and any other commodities,
goods, or services.

(ii) This prohibition does not include
the sale or lease by individuals of their
own personal property or privately-
owned residence or to the off-duty em-
ployment of DLA personnel as employ-
ees in retail stores or other situations
not involving solicited sales.

(2) Charitable solicitations by DLA per-
sonnel. The high visibility of DLA offi-
cials generates requests from chari-
table and nonprofit organizations to
use an official’s name and title in con-
junction with fund-raising activities.

The use of names and titles of DLA of-
ficials, even regarding fund-raising ac-
tivities of charitable organizations,
may give an improper impression that
the Department of Defense or Defense
Logistics Agency endorses the activi-
ties of a particular organization, there-
by resulting in unauthorized assistance
for the organization or sponsors of the
activities. The presence of DLA offi-
cials may be sought, under the guise of
bestowing awards upon the official, to
promote attendance at programs. DLA
officials shall not allow the use of their
names or titles in connection with
charitable or nonprofit organizations,
subject to the following:

(i) DLA personnel may assist only
those charitable programs adminis-
tered by the Office of Personnel Man-
agement under its delegation from the
President and those other programs au-
thorized by DLAR 5035.1.

(ii) This prohibition does not pre-
clude speeches before such organiza-
tions by DLA officials if the speech is
designed to express an official position
in a public forum.

(iii) This prohibition does not pre-
clude volunteer efforts on behalf of
charitable or nonprofit organizations
by individuals who do not use their of-
ficial titles in relation to solicitations
and who do not solicit from individuals
or entities with whom they do business
in their official capacity.

(f) Other prohibitions—(1) Gambling,
betting, and lotteries. While on Govern-
ment-owned, leased, or controlled prop-
erty, or otherwise while on duty for the
Government, DLA personnel shall not
participate in any gambling activity,
including a lottery or pool, a game for
money or property, and the sale or pur-
chase of a number slip or ticket. The
only exceptions are:

(i) Where authorized by law, such as
vending stands licensed in accordance
with 20 U.S.C. 107a(a)(5) to sell chances
for any lottery authorized by state law
and conducted by an agency of a state.

(ii) Activities which have been spe-
cifically approved by the Director,
DLA.

(2) Indebtedness. DLA personnel shall
pay their just financial obligations in a
timely manner, particularly those im-
posed by law, such as Federal, state,
and local taxes. DLA activities are not
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required to determine the validity or
amount of disputed debts.

(g) Gratuities, reimbursements, and
other benefits from outside sources—(1)
Policy. No matter how innocently ten-
dered and received, the acceptance of
gratuities, reimbursements, or other
benefits by DLA personnel (including
their spouse, minor child, or any
household member) from those who
have or seek business with the Depart-
ment of Defense or from those whose
business interests are affected by De-
partment of Defense functions, may be
a source of embarrassment to the De-
partment of Defense, may affect the
objective judgment of the DLA person-
nel involved, and may impair public
confidence in the integrity of the Gov-
ernment.

(2) Bribery and graft. DLA personnel
may be subject to criminal penalties if
they solicit, accept, or agree to accept
anything of value in return for per-
forming or refraining from performing
an official act.

(3) General prohibition. Except in the
limited circumstances set forth in ap-
pendix C, DLA personnel (including
their spouse, minor child, or any
household member) shall not solicit,
accept, or agree to accept any gratuity,
reimbursement, or other benefit for
themselves, or others, either directly
or indirectly from or on behalf of any
source that:

(i) Is engaged in or seeks business or
financial relations of any sort with any
DoD Component.

(ii) Conducts operations or activities
that are either regulated by a DoD
Component or substantially affected by
DoD decisions.

(iii) Has interests that may be sub-
stantially affected by the performance
or nonperformance of the official du-
ties of DLA personnel.

(iv) Is a foreign government or rep-
resentative of a foreign government
that is engaged in selling to the DoD,
where the gratuity is tendered in the
context of the foreign government’s
commercial activities. (See also para-
graph (h)(1) of this section.)

(4) Employees who receive gratuities
which may not be accepted under the
limited circumstances set forth in ap-
pendix C shall promptly report the

matter to the Designated Agency Eth-
ics Official or Deputy Ethics Official.

(h) Gifts and donations. (1) Procedures
with respect to gifts from foreign gov-
ernments are set forth in DLAR 1005.1.3

(2) Prohibition of Contributions or
Presents to Superiors. DLA personnel
shall not solicit a contribution from
other DLA personnel for a gift to a su-
perior, make a donation as a gift to a
superior, give a gift to a superior, or
accept a gift from other DLA personnel
subordinate to themselves. This prohi-
bition also applies to gifts, contribu-
tions, or donations to immediate fam-
ily members of a superior. However,
this paragraph does not prohibit vol-
untary gifts of reasonable value or con-
tributions of nominal amounts (or the
acceptance thereof) on special occa-
sions such as marriage, illness, trans-
fer, or retirement, provided that any
gifts acquired with such contributions
will be reasonable in value in view of
the occasion.

(i) Outside employment of DLA person-
nel. (1) DLA personnel shall not engage
in outside employment or other outside
activity, with or without compensa-
tion, that:

(i) Interferes with, or is not compat-
ible with, the performance of their
Government duties.

(ii) May reasonably be expected to
bring discredit on the Government.

(iii) Is otherwise inconsistent with
the requirements of part 1293, including
the requirements to avoid actions and
situations which reasonably can be ex-
pected to create the appearance of con-
flicts of interests.

(2) Enlisted military personnel on ac-
tive duty may not be ordered or au-
thorized to leave their post to engage
in a civilian pursuit, business, or pro-
fessional activity if it interferes with
the customary or regular employment
of local civilians in their art, trade, or
profession.

(3) Off-duty employment of military
personnel by an entity involved in a
strike is permissible if the person was
on the payroll of the entity prior to the
commencement of the strike, and if the
employment is otherwise in conform-
ance with the provisions of part 1293.
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After a strike begins and while it con-
tinues, no military personnel may ac-
cept employment by that involved en-
tity at the strike location.

(4) DLA personnel are encouraged to
engage in teaching, lecturing, and writ-
ing. However:

(i) DLA personnel shall not, either
for or without compensation, engage in
activities that are dependent on infor-
mation obtained as a result of their
Government employment, except when:
The information has been published or
is generally available to the public; or
it will be made generally available to
the public, and the Director, DLA gives
written authorization for the use of
nonpublic information on the basis
that the use is in the public interest.

(ii) Employment by a DoD contractor
is prohibited unless the circumstances
are presented to and approval is ob-
tained from the Designated Agency
Ethics Official or Deputy Ethics Offi-
cial stating that such employment does
not constitute either a conflict or the
appearance of a conflict of interest be-
tween the employee’s duties and the
outside employment.

(j) Honoraria. DLA personnel may not
accept honoraria for official activities,
nor may they suggest charitable con-
tributions in place of honoraria. Even
when acting in a personal, rather than
official, capacity:

(1) DLA personnel are prohibited
from accepting an honorarium of more
than $2,000 (excluding travel and sub-
sistence expenses, agent’s fees or com-
missions) for any appearance, speech,
or article;

(2) The acceptance of honoraria from
groups doing, or seeking to do business
with DLA, presents the potential for a
conflict of interest or the appearance
of a conflict. Before accepting any hon-
orarium, DLA personnel shall consult
the Designated Agency Ethics Official,
or Deputy Ethics Official.

(k) Pursuit of outside employment. (1)
When a military officer assigned to
DLA or a civilian DLA employee leaves
Federal service and begins working for
a business with which the officer or
employee conducted official business,
or one which might have been affected
by the officer or employee’s perform-
ance of official duties, the public may
perceive that the public’s interest has

been compromised. There is the con-
cern that the former officer or em-
ployee may have been more interested
in future employment than the diligent
performance of official duties and pro-
tecting the Government’s interests. Of-
ficers and employees must be sensitive
to this public perception when consid-
ering future employment opportunities
and avoid any action which would
cause loss of public confidence in their
performance of official duties.

(2) DLA personnel shall not perform
any official duties, or otherwise par-
ticipate in any official matter dealing
with any organization with which the
DLA employee is pursuing employ-
ment, has any arrangement concerning
future employment, or has a financial
interest. Pursuing employment is not
limited to firm offers of employment;
it includes any action which could rea-
sonably be construed as an indication
of interest in future employment, in-
cluding sending letters or résumés,
telephone discussions, or the consider-
ation of unsolicited proposals from a
business entity regarding possible fu-
ture employment.

(3) All DLA personnel who have con-
tact (regardless of who initiated the
contact) regarding possible future em-
ployment, or have any arrangement
concerning future employment with
any organization that may be affected
by the performance of their official du-
ties shall immediately report the con-
tact to the Designated Agency Ethics
Official or Deputy Ethics Official. So
long as the decision on future employ-
ment with the organization remains
open, DLA personnel must disqualify
themselves from participating in any
manner in any official action involving
that organization. Thus, if a DLA em-
ployee mails resumes to multiple orga-
nizations, that may be affected by the
performance of official duties, the DLA
employee must report the sending of
resumes, disqualify himself/herself
from participating in matters involv-
ing those organizations until either the
organization or the employee specifi-
cally terminates the employment pos-
sibilities. Disqualification procedures
are set forth in § 1293.7(c).

(l) Restrictions on the activities of
former officers and employees. Laws and
regulations impose restrictions on the
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activities of individuals who have
ceased Federal employment. Violation
of some of the laws and regulations
may result in criminal prosecution. It
is the obligation of each military offi-
cer assigned to DLA and each civilian
employee, upon ending Federal service,
to review the post employment restric-
tions in making decisions regarding
their post employment activities. Ap-
pendix A contains a summary of the
laws and regulations which deal with
the conduct of DLA officers and em-
ployees and the restrictions on the ac-
tivities of former officers and employ-
ees.

§ 1293.4 Definitions.
(a) Alternate Agency Ethics Official. An

attorney in the DLA Office of General
Counsel who shall serve in the absence
of the Designated Agency Ethics Offi-
cial. The attorney shall be appointed
by the General Counsel, DLA.

(b) Defense contractor. Any individual,
firm, corporation, partnership, associa-
tion, or other legal entity that enters
into a contract directly with the De-
partment of Defense to furnish serv-
ices, supplies, or both, including con-
struction, to the Department of De-
fense. Subcontractors are excluded, as
are subsidiaries unless they are sepa-
rate legal entities that contract di-
rectly with the Department of Defense
in their own names. Foreign govern-
ments or representatives of foreign
governments that are engaged in sell-
ing to the Department of Defense are
defense contractors when acting in
that context.

(c) DLA personnel. All civilian offi-
cers and employees of DLA, including
special Government employees, and all
active duty military officers (commis-
sioned and warrant) and enlisted mem-
bers of the Army, Navy, Air Force, and
Marine Corps, assigned to DLA.

(d) Deputy ethics officials. The Counsel
of each DLA PLFA and the DLA Coun-
sel, Europe are designated as Deputy
Ethics Officials.

(e) Designated Agency Ethics Official
(DAEO). The General Counsel, DLA is
appointed the DLA Designated Agency
Ethics Official (DAEO).

(f) Financial interest. Any wages, sala-
ries, interest, dividends, or any other
form of income or benefit received or

to be received in the future by virtue of
the relationship; includes potential
benefit, such as preemployment con-
tracts with a potential employer; also
includes financial interests of a spouse,
minor child, and member of household.

(g) Gratuity. Any gift, favor, enter-
tainment, hospitality, transportation,
loan, or any other tangible item, and
any intangible benefits (such as passes,
discounts, promotional benefits, vendor
training) given or extended to or on be-
half of DLA personnel, their spouse,
minor child, or member of their house-
hold for which fair market value is not
paid by the recipient or the U.S. Gov-
ernment.

(h) Honorarium (and all variations). A
payment of money or anything of value
received by an officer or employee of
the Federal Government, if it is accept-
ed as consideration for an appearance,
speech, or article. The term does not
include payment for or provision of ac-
tual travel and subsistence, including
transportation, accommodations, and
meals of an officer or employee and
spouse or aide, and does not include
amounts paid or incurred for any
agent’s fees or commissions.

(i) Special Government employee. A per-
son who is retained, designated, ap-
pointed, or employed to perform, with
or without compensation, for a period
not to exceed 130 days during any pe-
riod of 365 consecutive days, temporary
duties either on a full-time or inter-
mittent basis. The term also includes a
Reserve military officer while on ac-
tive duty solely for training for any
length of time, one who is serving on
active duty involuntarily for any
length of time, and one who is serving
voluntarily on extended active duty for
130 days or less. It does not include en-
listed personnel.

§ 1293.5 Significant changes.
Part 1293 has been revised to incor-

porate changes necessitated by a new
DoD Standards of Conduct Regulation
and new statutory reporting and
postemployment restrictions. The most
significant changes relate to the lim-
ited circumstances under which DLA
personnel can accept gratuities from
DoD contractors and in prescribing
which employees are required to file
DD Forms 1555, Confidential Statement
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